Prisma For Sellers — Orders

Inbox
Mediaocean Client Services — Y
. . Agency Prisma agencies ~ Show All orders ~ from |ast7 days w | Searct Q |
prismasellers@mediaocean.com : ’
sellers mediaocean com Agency Advertiser Campaign Version Media Type Status Due by Flight
> S4B ALDOCO DeMa _Test_ 10 July R& Print ORDER New O 08/09/2015 07M0/2015-07110/2015
Dema - PM General UNCLE LEQOSICECR... eg7/9eq RO Digital ORDER Expired D 08/08/2015 07/01/2015 - 09/30/2015
» Demo - PM General LUCKY BRAND JEANS 07/08M15 GTM P45 demo RO.01 Digital ORDER_REVIL... Opened . 07/09/2015 10/03/2015- 12/20/2015
SUFP NORTH DEPARTMEN... dzG/7M5 RO Digital ORDER Accepted . 08/06/2015 08/01/2015 - 10/31/2015
SUP NORTH DEPARTMEN... Eric test-7/7 RO Digital ORDER Accepted ’ 08/08/2015 07/01/2015 - 09/30/2015
1_ OVerview Demo - PM General UNCLE LEOS ICE CR... MEC Social Session Class 2 RO Digital ORDER Accepted . 08/06/2015 06/01/2015-12/31/2015
2. VieW an OFder ....ceeeeeeueeeecsnveeesssneeesssneessssnessssnesssssnes 3. Filtering an Order
3. Filtering an Order .........ccccceecerceccccccccccccnnennnennnennnnnnec 1 =
4. Order detail 1. You are also able to filter these results. Hover over the right-hand corner of a column and the ¥ button will appear. Click the
. Order i "
el button for the filter drop-down menu.
5. Respond to an order
¥ If a filter button doesn’t appear, the column cannot be filtered.
6. Order status
7. Revising an order........cccceeieeeiisnneeniincsssssnneeesessssssneens 2 The filter menu allows you to search specific terms or select from a preexisting menu
8. Order VErSiONiNG.......ccoeeeeruersuessnessessaessnssaessasssnsssesses 3 SREEREI Lamnaan
UNCLE LEGS ICE C :
UNCLE LEGS ICE C i :
KRISPY KREME :
ALDOTRADECO | = D00 =
5 ~ | @ ALDOTRADECO "
1. Overview UNCLELEOSICECQ [ AMERICAN GREETINGS :
NORTH DEPARTME  [] BASKIN ROBBINS :
All orders you have access to are displayed in the Inbox. SHEASSTADIUM | B FLOWERS LANDSCARL... i
UNCLE LEosicEq E KRISPY KREME -
Once an order is received from a buyer, it is displayed in the e
H H H P OK Cancel
Inbox. The status is updated each time an action affects it, S
such as when you respond to an order. UNCLE LEOS ICE C. Unelelen Teet 0

3. Click OK to view filtered results.
2. View an Order 4. You can also click the heading of each column to sort alphabetically or numerically.

1. Sign in to Prisma for Sellers.
2. Select Campaigns from the top-left drop-down list. 4. Order details

. Campaigns 2 1. To view order details, click on an order within the Inbox.

2. The Order page is used to view the order's details, respond to an order, and send an order revision request.
3. From the Agency dropdown list in the Inbox toolbar,

select All Agencies or a specific agency to view.

4. Select All orders from the Show drop-down list to
display all orders in the Inbox.
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3. You can also see a summary of the order, comments from the buyer, and the individual details within the order. 3. When finished, click Submit. The order response is
sent to the buyer and its status is updated in your

inbox.
Order Status Buver Comments
ql 821117 x
Demao - PM General / UNCLE LEOS ICE CREAR 071012017 - 12541201
CAMPAIGN DOCUMENTS ¢ orer1.00 [T © m 1 = 6. Order status
ORDERS DHGITAL
0-26TK Order1.00 ® 071012017 - 123112017 07012017 - 12312017 $25,000.00 5,000,000 The table shows the possible statuses of an order:
Iomen 5250008 .
. . ;
Onder 0 $25,000 Exped Individual Item Lines [ STATUS | ORDER HAS BEEN
! Hame Site | Publication Siart date End date cost #finod Unit type Uni NEW ...received.
1_ADL Online_160 x 500_be ACL Online 07012017 12312017 cPM Impressions
2_AOL Online_T28 x 20_beh ADL Ol 072017 12312017 CPM Imge . .
i et Sk At = PENDING ...revision requested.
3_AOL Onling_1 x 1_mobile. ADL Onling oz 312m cPM Impressions
4_ADQL Onling_462 x 60_beh ACL Online 0702017 cPM Impressions
5_AQL Online_728 x 90_con AOL Online 07012017 12312017 cPM Imeressions OPENED ...opened and a response created.
ACCEPTED ...accepted by you.
5. Respond to an order _
REJECTED ...rejected by you.
1. You can send your response to a buyer's order with a message. On the Order page, click and the response EXPIRED ...past response due date & cannot be actioned.

window will load.
PAST DUE ...expired because the supplier didn't respond by
¥ You can only respond to orders that have been sent to you. If Respond isn’t shown, the order is not assigned for your response. the due date. A proposal can still be sent for an

RFP with this status.
2. Select Accept Order or Reject Order from the Respond drop-down list and provide the needed information. Boxes

highlighted in blue require a response.

Respond , 7. Revising an order

[ N

You can revise an order that you have responded to by
accepting or rejecting it and then returning it to the buyer.
The revision can be initiated by yourself or through a revision
request from the buyer.

You must enter a comment

_ On the Orders page, click Revise to make the order editable
fomustonter your e and the Send and Save buttons available:

YEU B IREE JouTSTiAl Sddtese 1. Make the required changes. Your amendments will be
highlighted in purple as well as the summary section.

You must enter a Phone number 2

Once your changes are complete, click Send. The Send
order dialogue will display.

You must enter a signature

3. Enter your message in the dialogue and click Submit to
send the revision. The order revision will be sent and its
status updated in your inbox.
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Revised orders may have the following statuses:

STATUS | DESCRIPTION

ACCEPTED
(WITH FLAG)

REJECTED
(WITH FLAG)

REV PENDING

REV RETURNED

REV SENT

REVISION
OPENED

Accepted order has a buyer requested
revision.

Rejected order has a buyer requested
revision.

Your revised order has been saved, but not
submitted.

Buyer has returned with a comment.

Your revised order has been sent.

Your revised order has been opened.

8. Order versioning

1. As part of the negotiation process with the buyer, each
change sent from the buyer creates a new major version

of the order.

2. The order's major version number identifies the order
for each campaign. Every time you create a new revision
for an order, the order's minor version is updated.

e For example, R0.01, R0.02, and then R0.03.

e You can only see the most recent order version.

changed data will be highlighted in purple.

VoW W v v

Demo -
Demo -
Demio -
Demo -

Demo -

Agency

PN General
PM General
PM General
PN General
PM General

Advertiser
FLOWERS LANDSCA
FLOWERS LANDSCA. .
UNCLE LEOSICEC..
UNCLE LEOSICEC..
UNCLELECSICEC..

‘Campaign
Katherine Peonies Flowers Land
Shruti Pecnies flowers fandscapi.
dz 7i13M7
WM 711317
HG TM3HT

Version
RD.O1
R1.01
R2
RO
RD

Saart e ot ante Cont e et typm

Name
ADL Sponsership Package a
LMF_Flowers_ Landscpaing
LMF_Flowers_ Landscpaing

Test!

Any

3. Within the order details, revisions are listed as Rev 0.01,

Rev 0.02, etc.

| ORDERS
|
0-2C79
Order0

Rev 0.01
Rev sent

§130

$130
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